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To assist supervisors in conducting performance evaluations, a Performance Management Guide and approved
evaluation forms may be found at: http://www.gfcmsu.edu/hr/performance.html

After the annual performance evaluation or probationary evaluation (classified employees only) is completed, the form
will be signed by the supervisor and employee and submitted to Human Resources. The original will be filed in the

employee’s personnel file with a copy provided by Human Resources for the employee and immediate supervisor for
their records.
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