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Introduction and Purpose 
This policy establishes uniform process for granting eligible state employees paid time from work to serve as a 
witness or juror.  The Board of Regents has adopted the Department of Administration Jury Duty and Witness 
Leave policy for non-faculty employees in BOR Policy 708.1.1  
 
Policy 
An employee who is under a proper summons as a juror or subpoenaed to serve as a witness shall, in 
accordance with 2-18-619, Montana Code Annotated, collect all fees payable as a result of the service and 
forward the fees to the College's fiscal office.  Juror fees will be applied against the amount due the employee.  
If an employee elects to charge juror time against earned annual leave, it is not necessary to remit juror fees.  
Employees are not required to remit any expense or mileage allowance paid by the court.   
 
The CEO/Dean may request that the court excuse an employee from jury duty if he or she is needed for the 
proper operation of the college. 
 
Eligibility 
The college will grant employees leave to serve as a juror or as a witness when properly subpoenaed or 
summoned in accordance with Section 2-18-619 MCA.   
 
References 
Montana Code Annotated 2.18.619 
Montana Operations Manual 3-0322 
Montana University System Policy 708.1, 708.1.1 
Collective Bargaining Agreements 
 
 
 
 
 

https://leg.mt.gov/bills/mca/title_0020/chapter_0180/part_0060/section_0190/0020-0180-0060-0190.html
https://montana.servicenowservices.com/sp?sys_kb_id=33b6408f1baf55d0838287fbe54bcbd3&id=kb_article_view&sysparm_rank=1&sysparm_tsqueryId=8e7a8f2f1b882d50aa774221f54bcb9f
https://mus.edu/borpol/bor700/708-1.pdf
https://mus.edu/borpol/bor700/708-1-1.pdf

